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Ministry of

xxxxxxxxxxx

xxxxxxxxxx Committee

xxxxxxxxxx

Department

xxxxxxxxxx

Department

xxxxxxxxxx

Department
.....

xxxxxxxxxx

Division

xxxxxxxxxx

Division

xxxxxxxxxx

Division

xxxxxxxxxx

Section

xxxxxxxxxx

Section

xx Persons

VI. ANNEX                            
 

JOB REPORT 

1. Job Information 

 

 

 

 

 

 

1. Full Name 
[Family]             [First]               [Middle] 

2. Country  

3. Job description 

3-1. Description of your organization 

(1) Roles and responsibilities of your organization 

 

 

 

 

 

 

 

 

(2) Organization Chart 

Referring to the example, draw 

the chart of your organization 

and indicate your department / 

division/section with double 

line. 

 

(If it is difficult to incorporate 

into this form, you can attach 

Organization Chart separately.) 

 

〈Organization Chart Example〉 
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(3) Outlines of the present situation of solid waste management 

in your country 

 

(4) Solid waste management plan, if any 

If your country has a kind of solid waste management plan, please attach to this 

report. 

 

(5) Major problems and caused consequences that your country 

currently face in solid waste management 

 

3-2. Description of your job in your organization  

3-2-1. Present Job 

(1) Position  

(2) Main actual activities and their 

objectives 

 

 (3) Related person or organization 

in activities (2) 

 

(4) Constraint / disincentive in 

performing of your job 

 

(5) Countermeasures taken (or, 

will be taken) against 

constraint / disincentive in (4) 

 

(6) Results (or expected effects) 

emerged through 

countermeasures in (5) 
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